							
Position Description
Director of Nursing

REPORTS TO: Administrator
POSITION:	Responsible for the 24-hour day to day operation of the Nursing 
Department. Participate in and oversee assessment program as it relates to the provision of resident care and in compliance with State rules and regulation and Tripoli Nursing & Rehab policies. Establishes standards of care and ongoing quality care reviews. 

SUPERVISES:	Nursing Staff

POSITION QUALIFICATIONS:
· Current, valid license to practice as a Registered Nurse in the State of Iowa as required.
· 3 – 5 years Long Term Care experience required.
· Excellent supervisory skills required.
· Working knowledge of Federal and State long-term care regulations and law required. 
· CPR certification required.
· Regular attendance is required.
· Must be able to read, write and speak fluent English. 
· Must be able to pass a background check [performed by DHS/DIA.

PHYSICAL REQUIREMENTS:
Tripoli Nursing & Rehab		Updated as of 10/2024


Sitting: 		3 - 7 hours per day
Standing: 		1 – 3 hours per day
Walking:		1 – 3 hours per day
Lifting:	25 – 50 lbs. good body mechanics or 10 – 25 lbs. improper mechanics
Twisting:	Moderate: 121 - 480 twists per day
Bending:	Moderate bending: 121 – 480 bends per day
Squat/Kneel:	1 – 3 hours per day need not be continuous
Endurance:	Moderate energy requirement (5 – 7 mets)
Wrist Position:	Moderate deviation of wrist
Pinching:		Moderate: 121 – 480 pinches per day
Hand/Wrist Reps:	Moderate: 961 – 2880 per day
Manual Dexterity:	Gross dexterity with infrequent fine motor movement
Both Handedness:	Up to 35% of job cycle time
Near & Far Vision:	Requires 20/40 near vision and 20/40 far vision
Visual Color:	Requires red/green and blue/violet discrimination
Depth Perception: 	Accurate depth perception required


MENTAL DEMANDS:
· Must demonstrate effective communication skills with administrator, staff, residents, families, and the public. 
· Demonstrates ability to develop and maintain good interpersonal relations with administrator, staff, residents, and families. 
· Must demonstrate use of mature judgment and demonstrate excellent problem-solving skills and ability. 
· Must be able to do many different duties, often changing from one task to another of a different nature without loss of efficiency or composure. 
· Must be able to work under stress when confronted with critical or unusual situations. 
· Able to handle job responsibilities in a positive and professional manner. 

WORK ENVIRONMENT:
· Works primarily indoors in a well-illuminated, reasonably climate-controlled environment.
· Involves possibility of exposure to communicable diseases.
· Works with frequent interruptions. 

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Administrative
· Assumes administrative responsibilities as delegated in the absence of the Administrator. 
· Maintain an appropriate reference library of nursing material (i.e. PDR’s, Federal and State regulations, etc.) that will assist the nursing department in meeting the needs of the residents. 
· Develop, maintain, and update the nursing services procedures manual and nursing objectives and philosophies. 
· Develop and implement a nursing service organization structure. 
· Manage/oversee the Quality Assurance and Infection Control programs.
· Serve on, participate in, and attend various committees necessary to ensure optimum operation of the nursing department and meet resident’s needs.
· Responsible for coverage of staff, working as needed as RN charge nurse including weekend and evenings coverage on a PRN basis.
Purchasing
· Recommends necessary or needed large equipment to Administrator.
· Determines, maintains, requests, and/or orders all supplies needed for carrying out nursing needs.
· Maintains monthly budget by Administrators discretion.
Marketing
· Assists in marketing, public relations, and community awareness activities.
· Maintains positive relations and open communication with administrator, other department managers, consultants, physicians and other health care providers, hospital nursing staff and discharge coordinators, and other related agencies and facilities to insure that the best possible service can be achieved. 
· Assures cooperation and coordination between nursing personnel and other facility departments to provide quality care in a clean, safe, comfortable environment. 
Quality Assurance
· Reviews areas of need and prepares action plan for annual audit
· Coordinate and lead Tripoli Nursing & Rehab quarterly quality assurance meetings.
· Establish and maintain an ongoing quality assurance program focusing on areas of resident care, satisfaction, delivery of services and safety practices. 
· Reviews quality assurance standards.
· Studies existing Tripoli Nursing & Rehab policies and procedures.
· Interview residents and staff to evaluate effectiveness of quality assurance program.
· Writes quality assurance policies and procedures. 
· Reviews and evaluates resident’s medical records applying quality assurance criteria.
· Selects topics for review such as problem procedures, drugs, high-risk cases or other factors.
· Compiles data and writes reports summarizing quality assurance findings. 
· Monitor monthly weights.
· Monitor catheters with appropriate diagnosis.
· Monitor med gaps.
· Monitor med errors.
· Monitor psychotropic medications with appropriate diagnosis.
· Monitor if restraints are appropriate and diagnosis for reasoning.
· Monitor dining room supervision.
· Monitors call lights.
· Review physician orders on a weekly basis. 
Infection Control
· Coordinate the orientation and training of all new Nursing Department employees.
· Coordinates the infection control program for Nursing Department and other department as requested.
· Implement an Exposure Control Plan for Nursing Department and ensure compliance with it and governmental standards.
· Develop a system of Exposure Control checks and monitors findings for prompt compliance.
· Investigate all incidents of exposure to blood and/or potentially infectious body fluids and all incidents of non-compliant staff.
· Observes and monitor weekly:
· Decubitus care and treatments on residents.
· Document according to Tripoli Nursing & Rehab protocol.
· Chairs all infection control meetings, coordinate and implements committee recommendations. 
· Trains facility personnel in the following areas:
· Exposure Control Plan
· Infection Surveillance Reports
· Completion of Infection Control Logs
· Isolation Policy
· Hazardous Waste
· Prevention of Infections
· Investigates cluster outbreaks of infections exceeding the expected 10% level of the population.
· Compiles data from the Infection Control Log to prepare monthly infection control report and quarterly summary for Q & A Committee.
· Reports all findings and recommendations to the Q & A Committee and follows up as needed. 
· Make environmental rounds on a routine schedule to ensure techniques and procedures are performed in accordance to standards and necessary cultures are promptly done and results are acted upon.
· Informs Administrator of reportable infectious diseases in the facility so they can report to the appropriate health department officials. 
· Monitors TB status of staff and residents upon admission or hire date.
· Monitors and coordinates vaccination statuses for residents and staff including covid, hepatitis, flu, pneumovax, ect.
· Utilize proper infection control practices to inhibit the spread of infection. 
Resident Care
· Oversee pharmacy reviews, medication error reviews, and monthly medication sheet changes.
· Reviews the physical status and health care needs of each resident admitted into the facility and assist the attending physician in planning for the residents’ needs.
· Assist in directing the nursing care, treatments, and other services in accordance with physician’s orders and current accepted standards.
· Perform the MDS Coordinator duties or keep close contact with MDS Coordinator and evaluate and recommend changes needed to continually improve and update resident care plans. Review daily reports regarding resident care. 
· Assist with providing emergency nursing services (non-chronic condition) to all residents.
· Provide daily rounds, evaluating nursing care given to residents and report significant items to Administrator. 
· Assesses/evaluates resident’s needs on a continuing basis. 
· Monitor resident’s clinical charts to ensure nursing staff care maintaining compete, current records. 
· Review resident restraint orders and change/discontinue as needed.
· Communicate to the pharmacy any questions or concerns regarding immediate concerns or ongoing problems. 
· Oversee the assessment and writing of care plans.
· Attend weekly care conferences as needed, coordinating with the MDS Coordinator. 
· Review and evaluate incident reports and provide appropriate communication with Administrator weekly.
· Review physician orders on a weekly basis.
· Coordinates quality of care policies/procedures with the Medical Director. 
Human Resources
· Oversees interviewing and hiring licensed staff, in cooperation with Administrator. 
· Assist in the determination of the staffing requirements for the nursing department necessary to ensure that resident needs are met. 
· Ensure that all CNA’s are under the supervision of license nursing personnel.
· Completes and monitors schedule for nursing department in a cost-effective manner.
· Deficiency monitoring.
· Acts as a resource person for worker’s compensation issues. 
· Delegate to charge nurses the administrative authority, responsibility, and accountability necessary to perform their assigned duties. 
· Interprets facility policy and procedures, rules and regulations to subordinate nursing staff, residents, families and appropriate medical and ancillary personnel. 
· Provides corrective instruction to staff concerning quality of care and quality of life issues, and customer service and positive image issues. 
· Monitors and evaluates staff work behavior and performance of assigned duties, takes corrective counseling and disciplinary action according to established policy and procedures. 
· Identifies staff training needs.
· Coordinate and plan monthly in-service training.
· Ensures that staff competencies are completed for staff nurses and CNAs.
Safety and Sanitation
· Demonstrates knowledge of emergency policies and procedures
· Performs all duties in a safe and efficient manner; assures that safety regulations are followed at all times by all staff. 

Customer Service
· Interacts with administrator, residents, families, staff, and other visitors to the facility in a pleasant, respectful, and courteous manner. 
· Acts as a positive representative of the facility at all times. 
· Performs housekeeping and maintenance tasks as may arise during the course of regular duties, in order to maintain a clean, safe, pleasant environment for residents, visitors and staff. 
· Supervise staff responding to any and all call lights within 15 minutes as applicable. 
Professional Duties
· Represents Tripoli Nursing & Rehab and the Nursing Department in a professional manner within the community.
Residents/Patients’ Rights
· Provides privacy and maintains the confidentiality of all resident care information.
· Complete HIPPA training yearly and follow all HIPPA guidelines.
· Ensure care and security of residents’ personal possessions. 
· Reports all complaints and grievances made by residents, staff, family members, and visitors to Administrator.  
· Ensures that residents are free from abuse (physical, mental, and sexual), mistreatment and neglect, and reports any such instances to appropriate state agencies. 
In-Service Education
· Completes CE Solutions educations in a timely manner.
· Attends all in-service education programs mandated by federal, state, and company guidelines. 
· Participates and assists in departmental meetings and projects as assigned.
Attendance
· This position is a salaried position working at least 36-40 hrs a week.  Is accountable for his/her time/work responsibilities.
· Attends morning management meetings, unless on preapproved time off.
· Observes guidelines as established by facility personnel handbook. 
Miscellaneous
· All other duties assigned by the Administrator. 
· Must clock in and out using the all-employee time clock.
All requirements are subject to possible modifications to reasonably accommodate individuals with disabilities. 
The Americans with Disabilities Act of 1990 (ADA) prohibits discrimination and ensures equal opportunity for persons with disabilities in employment, State and local government services, public accommodations, commercial facilities, and transportation. It also mandates the establishment of TDD/telephone relay services. The ADA was revised by the ADA Amendments Act of 2008 (P.L. 110-325), which became effective on January 1, 2009. The ADA is codified at 42 U.S.C. 12101 et seq.  
Some requirements may exclude individuals who pose a direct threat or significant risk to the health and safety of themselves, other employees, or residents. 
This description in no way states or implies that these are the only duties to be performed by the employee occupying this position. Employees will be required to follow any other job-related duties requested by their supervisor. 
Requirements are representative of minimum levels of knowledge, skills, and/or abilities. To perform this job successfully, the incumbent will possess the abilities or aptitudes to perform each duty proficiently. 
This document does not create an employment contract, implied or otherwise, other than an “at will” employment relationship.


I have re-viewed this job description.  I understand what is required for the Director of Nursing position.


__________________________________________________              ________________________
Employee’s Signature								Date

Comments: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I have reviewed this job description with ______________________.
					        (Employee’s name)

_____________________________________________________	______________________
Reviewer’s Name and Signature							Date

