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Job Description


Title:	Professional Licensed Surveyor		Code:                     
Division: 	Engineering					Effective Date:     9/2024
Department:	Public Works				Last Revised:     4/2025

GENERAL PURPOSE
Performs the supervisory and administrative duties of a Professional Land Surveyor in accordance with Utah Statutes, including topographic surveying, mapping, and construction staking.

SUPERVISION RECEIVED
Works under the general direction of the County Executive/Surveyor and Public Works Director.

SUPERVISION EXERCISED
Provides general supervision to Department staff and seasonal employees.

ESSENTIAL FUNCTIONS
Performs County surveying work as required by state statute. Identify and manage any work necessary to meet state statutory requirements, county ordinances, or other duties and obligations of the County Surveyor.

Oversee survey support services within the department's Capital Improvement Projects and other 
departmental land and boundary surveys. Oversee production and online management of maps and other survey records for public use.

[bookmark: _heading=h.gjdgxs]Oversees the Survey Monument Preservation program and the administration of funds. Manage Monument Inventory, Preservation, and Restoration as assigned. Performs GPS planning, editing, and processing of raw data to determine the acceptability of data to be used and to fix the positions of monumentation needing to be set.

Maintain an organized, accurate, and detailed record of work performed and tasks completed to be filed per county standards.  Manage all efforts necessary to restore lost, destroyed, or jeopardized survey monuments.

Manage Plat Review efforts as assigned:  Ensure that plats approved meet state and county requirements and are recordable. Manage the Record of Survey Filing efforts as assigned.

Prepares legal descriptions for roadway, drainage, utility, and temporary construction easements and county-owned or leased property. Review and ensure accuracy of legal descriptions for roadway, drainage, utility, and temporary construction easements, as well as for county-owned or leased property prepared by surveying consultants.

Review all subdivision plats and surveys for accuracy and compliance with Cache County Subdivision Regulations.

Respond to inquiries from County officials, employees, and outside agencies regarding the status of roadways and rights-of-way, the establishment of public roadways, and other related information.

Responsible for field survey work on county projects, including topographic surveys, easements, and construction staking. Resets property pins when needed, 

Conducts preliminary surveys for design purposes and before and during the construction of roads, bridges, debris basins, drainages, and flood control structures to determine outside boundaries, rights-of-way, offsets, and grade staking.  

Perform surveys to define land parcels that are being used or occupied and may not currently be taxed.

Assists with recruiting, selecting, training, and placing staff and seasonal employees. Supervises and evaluates assigned staff by establishing work rules, performance standards, and expectations.
Conducts performance evaluations and initiates disciplinary actions as warranted. Works with the Public Works Director and Director of Personnel Management to resolve grievances and other sensitive personnel matters. Provides training and motivation for staff to use individual capabilities and meet changing demands fully. Counsels employees on methods of improving performance and enforcing department policies. Oversees record keeping of all work performed, hours worked by individual employees, time records for division payroll, leave records, etc. Compiles, maintains, and reviews all reports, daily work records, time cards, payroll information, work specifications, and appropriate personnel documentation within the department.

Prepares and recommends the division budget; administers the division budget and directs procedures to assure compliance with established budgets; ensures that all equipment purchases, requisitions, supplies, and materials conform to division needs and goals; monitors the division's auditing process.

Reduces raw conventional section survey data to publishable and presentable end for updating coordinate and elevation plat maps and tie sheets.

Oversees and correlates involvement with other County departments and outside agencies. Receives and responds to public complaints and inquiries, and investigates county residents' concerns about survey and boundary issues.

Performs other related duties as required.

MINIMUM QUALIFICATIONS
1.	Education and Experience:
A.	Valid License as a Public Land Surveyor in the State of Utah ;
AND
B.	Eight (8) years of surveying work experience, of which four (4) must have been as a licensed land surveyor in responsible charge of office and field procedures relating to the surveying profession; 
OR
C.	An equivalent combination of education and experience.


2.	Required Knowledge, Skills, and Abilities:
Thorough knowledge of 
· Relevant laws of Land Surveying as would be expected of a licensed land surveyor;
· Subdivision development laws, ordinances, and policies;
· The BLM Manual of Surveying Instructions;
· Surveying principles, practices, and techniques;
· Plat and survey preparation and recording process;
· Global Positioning Systems (GPS) principles and equipment; 
· Federal procedures for properly restoring lost or obliterated section corners;
· Principles of supervision and worker motivation; 
· Computers, computer software, and survey instrumentation, 
· General accounting principles and practices; 

Knowledge of engineering construction methods, plans, specifications, techniques, materials, tools, and equipment. Geographic Information Systems (GIS).

Skill in geometry, trigonometry, and advanced math; using various survey instruments including, but not limited to, levels, total stations, and GPS equipment; performing field design and document composition; using specialized survey and mapping software.

Ability to 
· Develop and maintain effective working relationships with elected officials, federal agencies, state agencies, local governments, subordinates, and the public
· Perform advanced field calculations to check traverse closures and adjust traverses
· Maintain files, records, and reports
· Coordinate multiple tasks efficiently 
· Communicate effectively verbally and in writing
· Prepare Record of Surveys in accordance with Utah Statutes for recording 
· Prepare survey Exhibits and Legal Descriptions for recording 
· Direct the work of survey staff 
· Supervise and coordinate duties of the assigned survey crew    
· Supervise and coordinate different types of surveys 
· Perform complex calculations before and after survey projects 
· Select the most efficient method to complete survey projects 
· Take notes on survey work and record pertinent information; sketch topography and other notable landscape features.  Draws collected data into a CAD Civil 3D program. 
· Visit field sites to perform survey work on construction layouts for residential or highway improvements, and determine field stakes for road rights-of-way 
· Compiles data and survey results in the computer for planning, engineering use, and reports   
· Downloads survey data from the computer, edits for correctness, and makes updates. 
· Take notes on survey work and record pertinent information; sketch topography and other notable landscape features.  Draws collected data into a CAD program. 
· Produces topographic surveys for design engineers to plan new construction or structures and to change existing structures, including as-built ones.  
· To set and maintain State Plane Coordinate Systems with the ability to transform data between systems

3.	Special Qualifications:
· Must be licensed by the Utah Division of Occupational and Professional Licensing as a Professional Land Surveyor
· Must possess a valid Utah driver's license with no DUI, ARR, or no more than two moving violations in the past twenty-four (24) months. 
· Must be available 24 hours a day for emergencies and must be able to work outside of regular work days/hours.
· The ability to efficiently operate the department vehicles to tow trailers and transport equipment typically utilized for surveying.

4.	Work Environment:
This job operates in a professional office environment but is also performed for sustained periods outdoors and occasionally in hot, cold, or inclement weather. Fieldwork exposes the incumbent to unknown and dangerous conditions. Tasks require a variety of physical activities, occasionally involving muscular strain, such as repeated sitting, standing, walking, wading, hiking, carrying, lifting, packing, bending, climbing, scaling, jumping, running, throwing, grasping, reaching, pushing, pulling, balancing, writing, and typing, including the proper manipulation of tools of the profession. Talking, hearing, and seeing are essential to daily job functions. You may be required to lift to 50 pounds on occasion.  Mental application utilizes memory for details, verbal instructions, emotional stability, discriminating thinking, and creative problem-solving. 
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