Digital Marketing Specialist
Location: Remote 

Salary Range: Negotiable

Organization: Confidential

We are a national association with more than 7,000 members across the United States. We are looking for a talented Marketing Specialist who has the skills, ability, and desire to make a difference in our organization. You’ll be responsible for managing, monitoring, and recommending improvements for our organization's email marketing platforms. You will also update our databases and work with the sales and marketing team on marketing deliverables. 

Specific Responsibilities Include:
· Creates and manages the deployment of marketing emails and email newsletters

· Assists with coordinating advertising space in email newsletters, the digital magazine, and on websites
· Assists with the development of marketing plans while working closely with our association committees

· Manages the development of the email calendar and deploys scheduled email requests

· Updates websites using Squarespace and WordPress

Minimum Qualifications:
· Bachelor’s degree in marketing, communications, or a related field preferred, or related experience

· Some association experience preferred

· Working knowledge of Word, Excel, PowerPoint, Outlook, G-Suite, and virtual meeting platforms such as Zoom and GoToWebinar
· Basic understanding of social media platforms (Facebook, Twitter, Instagram, Linkedin)

· Basic design skills using Canva or the Adobe Creative Suite (InDesign, Illustrator, and Photoshop)
· Creativity, attention to detail, and writing skills are all key to the position

· Experienced with association content management systems such as Weblink, Wild Apricot, or Your Membership

· Working knowledge of HTML and CSS

· Experience with newsletter software such as Mailchimp, Constant Contact, or SendGrid

· Time management skills and the ability to be flexible in a fast-paced environment

· The ability to work independently and as a team
 

Candidate Work Style:
· Excels in a dynamic, fast-paced work environment

· Self-directed and detail-oriented with a collaborative and professional team spirit 

 

Who May Apply: This position is open to all qualified applicants. 

This organization values diversity, equity, and inclusion and we are committed to integrating these core values into all elements of our daily work.

 

Required Materials and Application Process: Applicants without the following required materials may not be considered for this position: 

· Resume with links to work
· Cover Letter (limit 1 page)

· References

Applicants will first be evaluated on the completeness and qualifications of application materials. Qualified applicants will then be invited for a phone screen and selected applicants will be invited to a Zoom interview. 

 

NOTES:

This position is 100% work from home with flexible working hours; however, you will be required to be available during normal business hours between 9 am and 5 pm ET. The position offers paid holidays and sick days and has a competitive starting salary.
