IT BEGINS HERE
ESTABLISHED IN 1783







Job Title: 		Capital Project Manager
Department: 		Council/EDIT
Reports to: 		Economic Development Director
FLSA Status: 	Non-exempt
Salary:		$30.34/hour with a 3-year progression to $33.00/hour
Benefits:	Health, dental, vision, life, clothing allowance, retirement benefits, paid time off
Posting Date:		July 30, 2026
Expiration Date:	Until filled

Job Summary:
The Capital Project Manager is responsible for coordinating activities and resources in support of capital projects.  This position will work with the Clarksville Town Council, Clarksville Redevelopment Commission, the Economic Development Commission, and various Town Departments to carry out the duties of this position. This role is under the direction of the Economic Development Director.
. 
Essential Duties and Responsibilities and all other duties as assigned:
· Coordination of capital projects, including both INDOT and local projects
· Serve as an INDOT Employee Responsible in Charge (ERC) for the Town
· Manage the procurement and reimbursement process for INDOT projects
· Attend Kentuckiana Regional Planning and Development Agency (KIPDA) meetings and serve on KIPDA boards and committees as requested
· Maintain timeline and monitor progress for all major capital projects
· Provide oversight of budgets and expenditures for all major capital projects
· Organize meetings of project teams, participate in meetings and discussions in which decisions impacting Town projects are made
· Identify and prioritize project needs
· Prepare meeting agendas and minutes for project meetings
· Present progress reports on projects to team members
· Serve as liaison between Town departments, Town Council, and various consultants and contractors carrying out major capital projects
· Provide outreach to citizens, businesses, and the Redevelopment Commission, Economic Development Commission, and the Town Council 
· Serve as a liaison between the Town and outside funding agencies and groups
· Performs other related duties, as assigned by the Town Manager and/or the Economic Development Director. 

Supervisory Responsibilities: This position does not have supervisory responsibilities.





Qualifications, Education, and/or Experience:
· Bachelor’s degree or advanced degree in engineering, construction management, planning, public administration, or related field
· Two years of experience in project management, preferably within a government agency
· An equivalent combination of education and experience may be substituted
· Certified Project Management Professional (PMP) or Certified Associate in Project Management (CAPM) strongly preferred
· Critical thinking and problem-solving skills
· Familiarity with budget process and state and federal regulations
· Valid driver’s license 

Competencies:
· Adaptability
· Strong morals and ethics
· Ability to work both independently and as a team
· Organizational support
· Prioritization, time management, and multi-tasking 
· Excellent communication skills (written and verbal)
· Ability to maintain a high level of engagement and confidentiality

Physical Demands:
· Ability to sit or stand for extended periods of time 

Work Environment:
· Environment:	This job is performed in an office setting and in the 
field.
· Location: 		2000 Broadway, Suite 208, Clarksville, IN 47129
· Hours:		Monday through Friday 8:30 a.m. – 4:30 p.m.
Flexibility for evening meetings 

Town of Clarksville is an Equal Opportunity Employer and a Drug-Free Workplace.

Applications can be obtained from our website at www.townofclarksville.com or through the Human Resources Department.  Resumes and applications should be submitted to the following address or email.

Amy Schoenbachler						
Human Resources Director			
Town of Clarksville				
2000 Broadway, Suite 206			
AmyS@townofclarksville.com 
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