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Job Title: 		Utilities Director
Department: 		Wastewater Billing, Wastewater Treatment Plant, and Stormwater
Reports to: 		Town Manager
FLSA Status: 	Exempt
Salary:		$86,317.97 annually
Benefits:	Health, dental, vision, life, clothing allowance, cell phone and vehicle stipend, retirement benefits, paid time off
Posting Date:		July 30, 2026
Expiration Date:	Until filled

Job Summary:
The position of Utilities Director is responsible for coordinating activities and resources in support of Wastewater projects and Stormwater utilities in conjunction with various departments and committees. This position also provides oversight to the staff of the Wastewater billing office, Wastewater Treatment Plant, and Stormwater. This role must possess the ability to manage time effectively and possess strong critical thinking and problem-solving skills. 

Essential Duties and Responsibilities and all other duties as assigned:
· Provides oversight of all capital projects including engineering, property acquisition, permits, and construction
· Administration of utility contracts
· Provides oversight of project finances including budgets, revenues, and expenditures
· Maintains project scheduling including administrative tasks
· Schedule maintenance and upkeep on all pumpstations
· Maintains communication with various departments, appointed and elected officials, and developers while ensuring compliance with IDEM and EPA
· Floodplain management
· Attends various meetings to identify and prioritize project needs and monitor progress 
· Performs other duties as assigned by the Town Manager, elected and appointed officials, and other field-related staff.

Supervisory Responsibilities: 
· Supervise Wastewater Billing Office, Wastewater Treatment Plant, and Stormwater employees






Qualifications, Education, and/or Experience:
· Bachelor’s degree in related field or a minimum of three years’ experience in a similar capacity 
· Previous experience as a Utilities Director or Associate Director of a comparable organization is preferred. 
· Familiarity with state and federal regulations regarding utility management
· Exemplary customer service skills
· Ability to effectively communicate in oral and written forms. 
· Valid driver’s license 

Competencies:
· Exemplary customer service skills
· Adaptability & efficient problem-solving skills
· Strong morals and ethics
· Organizational support
· Strong leadership and mentorship
· Ability to maintain a high level of engagement and confidentiality
· Ability to collaborate with fellow Directors

Physical Demands:
· Ability to occasionally lift 25 pounds without an assistive device 
· Ability to sit or stand for long periods of time

Work Environment:
· Environment:	This job is performed in an office setting as well as in the    
field/community
· Location: 		2000 Broadway, Clarksville, IN 47129
· Hours:		Monday through Friday 8:30 a.m. – 4:30 p.m. and on call     
                              during utility emergencies.



Town of Clarksville is an Equal Opportunity Employer and a Drug-Free Workplace.

Applications can be obtained from our website at www.townofclarksville.com or through the Human Resources Department.  Resumes and applications should be submitted to the following address or email.

Amy Schoenbachler						
Human Resources Director			
Town of Clarksville				
2000 Broadway, Suite 206			
AmyS@townofclarksville.com 
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