Job Title: Staff Accountant 
Job Summary:
We are seeking a detail-oriented Staff Accountant with a strong background in QuickBooks, and advanced Microsoft Office. The ideal candidate will be responsible for maintaining accurate financial records, performing data analysis, and supporting day-to-day accounting operations.
Key Responsibilities:
· Accounts payable, receivable and bookkeeping
· Develop and maintain complex spreadsheets using Microsoft Excel
· Bank and credit card reconciliations 
· Budgeting and forecasting 
· Ensure compliance with company policies and accounting regulations 
Qualifications:
· Bachelor’s degree in accounting with 2 years of accounting experience 
· Proficiency in QuickBooks, Advanced skills in Microsoft Excel and Microsoft Word
· Detail oriented with strong communication skills

We offer an excellent benefit Package and Salary will be commensurate with experience.
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