
Port Richmond Savings
2522 E. Allegheny Avenue
Philadelphia, PA 19134

Job Title: Part Time Teller
Reports To: Head Teller
Job Type: Part Time (minimum 20 hours
Job Summary:
We are in search of a part-time experienced Teller. This position is responsible for delivering exceptional customer service, performing routine banking transactions, and offering financial solutions to meet customer needs. Seeking an employee who builds strong relationships with customers and helps them achieve their financial goals.
Key Responsibilities:
Greet and assist customers with a warm, friendly attitude.
Perform teller transactions including deposits, withdrawals, payments, and check cashing.
Educate customers on digital banking tools and services.
Identify customer needs and recommend appropriate banking products and services.
Maintain compliance with bank policies, procedures, and regulatory requirements.
Balance cash drawer and ensure accurate daily transactions.
Support branch operations and participate in community outreach efforts.
Qualifications:
High school diploma or equivalent; associate’s or bachelor’s degree preferred.
1+ years of experience in retail banking, customer service, or sales.
Strong communication and interpersonal skills.
Ability to work in a fast-paced, team-oriented environment.
Basic math and computer skills.
Flexibility to work branch hours, including possible nights or weekends.
Preferred Skills:
Bilingual (Polish, Spanish etc.) is a plus.
Experience with banking software and CRM systems.
Office 365 and Copilot
Sales or cross-selling experience.
Benefits:
Competitive salary and performance incentives
SEP plan
$22/HR to start
Background checks required
