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September 2026

JOB DESCRIPTION: DIRECTOR OF DEVELOPMENT

Organization: National Science and Technology Medals Foundation (NSTMF)

Location: Remote with preference for candidates in Washington, DC or Dallas-Fort Worth metropolitan
areas

Position Classification: Exempt, Reqgular, Full-time

Reports To: Executive Director

Compensation Range: $80,000- $110,000

ABOUT THE NSTMF

The National Science and Technology Medals Foundation (NSTMF) is a Washington, D.C.-based 50(c)(3)
nonprofit organization dedicated to building inclusive STEM communities across the United States. We
do this by supporting the next generation of diverse STEM scholars at the undergraduate level,
connecting them with mentorship, professional networks, and opportunities to thrive in STEM.

ABOUT THE ROLE

The NSTMF is seeking a Director of Development to expand its network of funders and partners and
strengthen its long-term financial sustainability. Central to this role is identifying new funding
opportunities and developing strategic partnerships. The Director will play an important role in
fundraising and planning the NSTMF’s biennial inSTEM Summit, and will work closely with the Executive
Director, Board, and staff to translate organizational priorities into compelling partnership opportunities.

The ideal candidate is a proactive relationship builder and systems thinker who combines strong
fundraising judgment with exceptional communication, creativity, financial acumen, and follow-through.
This role reports to the Executive Director of the NSTMF and is remote with 15-20 days of work-related
travel per year.

ESSENTIAL JOB DUTIES

. Identify, solicit, steward, renew, and expand relationships with foundations, corporations, major
donors, sponsors, and other strategic partners to grow fundraising and partnership
opportunities.

. Build and maintain a strong, data-informed fundraising pipeline and establish repeatable systems
for relationship management, forecasting, and measuring success.

. Develop and execute a multi-year fundraising strateqy aligned with the NSTMF’s priorities and
annual revenue goals, with an emphasis on diversifying and growing the organization’s revenue.

e Develop and lead innovative fundraising campaigns, partnership models, sponsorship
opportunities, and engagement strategies that support long-term financial sustainability.

. Lead the development of grant proposals, sponsorship requests, cases for support, partnership
concepts, budgets, and other fundraising materials, ensuring strong alignment between funder
priorities and organizational needs.

. Oversee grant and funder commitments, including reporting, renewals, stewardship, sponsorship
fulfillment, and other requirements.



. Leverage NSTMF events, including summits and networking opportunities, to cultivate and
engage funders, prospects, sponsors, and strategic partners.

. Partner with the Executive Director, Board, staff, and other organizational champions to
strategically cultivate relationships, open doors, solicit support, and prepare for high-level funder
engagements.

. Clearly communicate the NSTMF’s mission, impact, and funding opportunities by translating
program outcomes and stories into compelling proposals, presentations, and donor
communications.

. Maintain and continuously improve development systems, processes, tools, and CRM
infrastructure to strengthen institutional knowledge, streamline fundraising operations, and
support scalable partnership development.

. Work fully remote from a home office, with some required work outside the home office to
organize, support, and attend events - approximately 15-20 days of on-site travel for special
events (including some weekends and/or evenings)

QUALIFICATIONS

. 3+ years of experience in nonprofit fundraising, advancement, partnership development, business
development, or a related field; candidates with a different mix of experience may be considered
based on demonstrated results.

. Bachelor’s degree in nonprofit management, business administration, communications, or a related
field; CFRE or comparable fundraising training is a plus, but not required.

¢ Demonstrated success developing and stewarding relationships with foundation, corporate,
individual, sponsorship, and institutional partners from initial outreach through commitment and
renewal.

. Proficiency in building and managing fundraising or partnership pipelines and using CRM systems
to track relationships, drive action, and forecast results.

. Demonstrated ability to create or improve fundraising, partnership, or business development
processes, frameworks, tools, or systems.

. Experience effectively partnering with Executive Directors/CEOs and Board members to advance
fundraising, donor engagement, and external relationship development efforts.

¢ Demonstrated ability to develop compelling proposals, cases for support, and program budgets,
along with strong financial and budgeting skills.

. Exceptional written, verbal, interpersonal, and storytelling skills, with the ability to translate
organizational impact and human stories into compelling fundraising messages.

. Strategic and innovative thinking, with the ability to identify new funding opportunities and
connect development activities to broader organizational goals and long-term sustainability.

e Ability to work effectively across programs, finance, communications, executive leadership, and the
Board.

. Strong organizational, analytical, and project management skills, with attention to detail and the
ability to manage multiple priorities and deadlines.

. Demonstrated initiative and accountability, including the ability to anticipate challenges, use data
to inform decisions, and drive work forward.

. Familiarity with STEM, higher education, research, workforce development, or related mission areas
is preferred, but not required.

WHY THE NSTMF

At The NSTMF, you’ll join a collaborative and mission-driven team where every team member’s ideas and
expertise are valued, and where we support one another in delivering a highly effective national
program. As Director of Development, you’ll have the opportunity to help shape the organization’s



growth while building the resources needed to expand our impact. If you’re passionate about
strengthening the future of STEM in the United States and supporting the next generation of scientists
and technologists as they pursue their degrees and careers, the NSTMF offers an opportunity to make a
meaningful, lasting difference.

The NSTMF currently provides the following benefits for this position:
« Paid vacation leave (up to 15 days)

« Paid sick leave (up to 12 days)

« Paid holidays (up to 19 days)

» 100% coverage of healthcare, dental, and vision premiums

e Non-mandatory 401k plan with 5% company match

« 100% coverage of approved business-related travel

e Wellness reimbursements

» Home office stipend

e Professional development support

APPLICATION PROCESS

Complete an online application at https://tinyurl.com/nstmfdev by October 9, 2026. Applications will be
reviewed on a rolling basis. The NSTMF will contact you with next steps if you are selected for an
interview.

The NSTMF is an equal opportunity employer and is committed to compliance with all applicable laws
providing equal employment opportunities. All employees must complete an employment eligibility
verification (Form 1-9).

The above job description is not intended to be an all-inclusive list of duties and standards of the
position. Incumbents will follow any other instructions, and perform any other related duties, as
assigned by their supervisor.
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