SETON HOUSE APPLICATION FOR EMPLOYMENT FORM
PRE-EMPLOYMENT QUESTIONNAIRE 
EQUAL OPPORTUNITY EMPLOYER

DIRECTIONS: Answer each question fully and accurately. No action can be taken on this application until you have answered all questions. Use blank paper if you do not have enough room on this application. PLEASE PRINT, except for signature sections on application. In reading and answering the following questions, be aware that none of the questions are intended to imply illegal preferences or discrimination based upon non-job-related information.


I____________________________ have read the posted job description for ________________________before turning in
	(APPLICANT’S NAME)			                                     (POSITION/POSITION’S YOU ARE APPLYING FOR)

this application on ___________________.	Applicant Signature __________________________________________
      (DATE)

PERSONAL INFORMATION					DATE: _________________

NAME: (LAST NAME FIRST) _____________________________________________________________________________
PHYSICAL ADDRESS:  ____________________________________________________   
								CITY               STATE             ZIP CODE 
MAILING ADDRESS: _____________________________________________________
							          CITY               STATE              ZIP CODE
PHONE NO.  _________________________    REFERRED BY:  ___________________
EMAIL ADDRESS: ______________________________________________________
EMPLOYMENT DESIRED
POSITION:  _____________________________ DATE YOU CAN START:  ______________________
ARE YOU SEEKING:  FULL-TIME    PART-TIME    TEMPORARY 
SALARY DESIRED:  _______________   ARE YOU CURRENTLY EMPLOYED?   YES         NO    
IF SO, MAY WE INQUIRE OF YOUR PRESENT EMPLOYER?   YES         NO     
HAVE YOU EVER APPLIED TO THIS COMPANY BEFORE?   YES         NO    
WHEN? _______________________________________
ARE YOU OVER 18 YEARS OF AGE?      YES         NO    
ARE YOU LEGALLY ELIGIBLE FOR EMPLOYMENT IN THIS COUNTRY?   YES         NO    
HAVE YOU EVER BEEN CONVICTED OF A CRIMINAL OFFENSE OTHER THAN MINOR TRAFFIC VIOLATION?  (Conviction is not necessarily a bar to employment.)        YES         NO    
If yes, please give date(s) and detail(s) of each conviction.  Nature of conviction will be considered in relation to the position for which you are applying:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________

EDUCATION HISTORY 
(You may write “On Résumé” if attaching résumé with this information)
	
NAME & LOCATION OF SCHOOL
	YEARS
ATTENDED
	DID YOU
GRADUATE?
	
  SUBJECTS STUDIED

	GRAMMAR SCHOOL
	
	
	

	HIGH SCHOOL
	
	
	

	COLLEGE
	
	
	

	TRADE OR BUSINESS SCHOOL
	
	
	



GENERAL INFORMATION 
(You may write “On Résumé” if attaching résumé with this information)
	SUBJECTS OF SPECIAL STUDY RESEARCH
WORK OR SPECIAL TRAINING/SKILLS:


	

	

	U.S MILITARY OR NAVAL SERVICE
	RANK




 FORMER EMPLOYERS (LIST BELOW LAST FOUR EMPLOYERS, STARTING WITH LAST ONE FIRST)
[bookmark: _Hlk36359193](You may write “On Résumé” if attaching résumé with this information)
	DATE MONTH
& YEAR
	NAME & ADDRESS OF EMPLOYER
	SALARY      
	POSITION
	 REASON FOR LEAVING 

	FROM:
	
	
	
	

	TO:
	
	
	
	

	FROM:
	
	
	
	

	TO:
	
	
	
	

	FROM
	
	
	
	

	TO:
	
	
	
	

	FROM:
	
	
	
	

	TO:
	
	
	
	







REFERENCES (Please provide three work-related references)
(You may write “On Résumé” if attaching résumé with this information)
	NAME
	PHONE #
	BUSINESS
	YEARS KNOWN

	
	
	
	

	
	
	
	

	
	
	
	






SETON HOUSE, INC.
Is an Equal Opportunity Employer

In determining hiring, wages, assignment, advancement, and promotion, SETON HOUSE, INC does NOT discriminate on the basis of race, color, religion, national origin, sex, age, disability, genetic information, sexual orientation, sexual identity, pregnancy, or any other status protected by law or regulation.

Hiring, wages, assignment, advancement, and promotion are fairly determined for all qualified applicants based on job-related factors such as: knowledge, skills, abilities, education, and experience.













AUTHORIZATION and RELEASE

PLEASE READ EACH STATEMENT CAREFULLY BEFORE SIGNING

I certify that the facts contained in this application, on my résumé, and in my cover letter are true and complete to the best of my knowledge, and I understand that if employed, falsified statements or omissions on this application shall be grounds for immediate dismissal, even if discovered at a later date.
I authorize criminal background checks and investigation of any and all statements contained herein, and authorize the references, employers, schools, or any other person or entity whether listed or not, to give any and all information and opinions concerning my previous employment and any pertinent information they may have, personal or otherwise, that may be useful in making a hiring decision, and I release such persons and organizations from any and all legal liability for making such statements.
I also understand that this is an at-will organization, and no representative of the company except the Executive Director of the organization has any authority to enter into any agreement for employment for any specified period of time, or make any agreement contrary to the foregoing, unless it is in writing and signed by the Executive Director and employee, and notarized.  
This waiver does not permit the release or use of disability-related or medical information in a manner prohibited by the Americans with Disabilities Act (ADA) and other relevant federal and state laws.

I UNDERSTAND THAT THIS APPLICATION, VERBAL STATEMENTS BY MANAGEMENT, OR SUBSEQUENT EMPLOYMENT DOES NOT CREATE AN EXPRESS OR IMPLIED CONTRACT OF EMPLOYMENT, NOR GUARANTEE EMPLOYMENT FOR ANY DEFINITE PERIOD OF TIME.  
ONLY THE ORGANIZATION’S EXECUTIVE DIRECTOR HAS THE AUTHORITY TO ENTER INTO AN AGREEMENT OF EMPLOYMENT FOR ANY SPECIFIED PERIOD, AND SUCH AGREEMENT MUST BE IN WRITING, SIGNED BY THE EXECUTIVE DIRECTOR AND THE EMPLOYEE, AND NOTARIZED.  
IF EMPLOYED, I UNDERSTAND THAT I HAVE BEEN HIRED AT THE WILL OF THE EMPLOYER, AND MY EMPLOYMENT MAY BE TERMINATED AT ANY TIME, WITH OR WITHOUT REASON, AND WITH OR WITHOUT NOTICE, BY EITHER THE EMPLOYER OR THE EMPLOYEE.

I have read, understand, and by my signature consent to these statements.


SIGNATURE:  _________________________________ DATE: _________________





*This application for employment will remain active for a limited time, typically not to exceed 12 months.
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