WAUSHARA COUNTY

POSITION DESCRIPTION

POSITION:  Highway Patrolman


 



LEVEL:  K

DEPARTMENT: Highway







DATE: September 2024
FUNCTION:  
Performs a variety of skilled and unskilled labor, and equipment operations.  These duties will involve the maintenance and repair of all roads and right-of-ways in and around the County of Waushara.  The duty will also involve the operation and maintenance of County owned equipment.

MAJOR RESPONSIBILITIES

1. Available for overtime as needed for weather events and some construction operations.
2. Maintain highways in safe condition, including but not limited to patch holes and cracks in roads; work on paving crew; cement repair; sea1coating; plow, salt or sand roads; check all road side signage; check accident sites for tags from Law Enforcement; replace marker and delineator posts when needed; remove any illegal signs or reflectors; clean, repair and replace culverts; remove car-killed animals and debris off road and dispose of them, paint and repair signs and guard rail as needed; observe and report violations of DOT rules.

3. Maintain right-of-way in safe condition, including but not limited to maintain restroom areas; mow grass; repair buildings; mow weeds; cut brush and trees; repair gravel problems; erect and remove snow fence; pick up trash and debris.

4. Provide routine maintenance and daily inspection to equipment, including but not limited to change oil and grease, check tires, lights, brakes, fuel levels, water, wipers.

5. Operate a variety of trucks and heavy equipment.

6. Clean shop as directed.
7. Keep trucks and equipment clean.
8. Observe safety rules and assist with traffic control.
9. Be available for overtime 24/7 for weather events and some construction operations.
10. Other duties as assigned.

WORKING ELEMENTS:

A.  Education, Training and Experience
High School Diploma or equivalent. Additional training in heavy equipment operation and maintenance. 

Valid Wisconsin CDL with endorsements for air brakes and tankers.  

Four to six years’ experience in road maintenance and/or construction.

Additional seminars in traffic control, general safety, MSHA, hazardous communication, snow plow safety, chain saw usage, alcohol and drug abuse.
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B.  Knowledge, Ability and Skills
A clear knowledge of materials, methods and equipment used in road repair. 

The ability to make minor repairs on all county owned equipment, buildings, and grounds. 

The ability to follow both written and oral instructions. 

The ability to work alone or with a number of people and to get along with the general public in a polite, respective manner.
C.  Responsibility and Authority
Employee will be responsible for any assigned equipment or roads on a daily basis. 
The employee will also be responsible for gang maintenance performed on their assigned or other sections.  
Responsible for maintaining regular and predictable attendance.  
Responsible for promoting, getting along and working in harmonious relationships with others including but not limited to outside agencies.  
Responsible for being able to perform duties, follow policy and procedures independent of direct supervision.
Responsible to project a positive image of County government.

D.  Working Conditions
The employee is required to sit, use hands and fingers, reach with hands and arms.  The employee is required to stand, walk, climb or balance, and talk or hear.  The employee is required to stoop, kneel, crouch, or crawl.  The employee is required to lift up to 100 pounds.  Position requires close vision, distance vision, color vision, peripheral vision, depth perception and ability to adjust focus.  Primarily an outside position, with exposure to Wisconsin weather.
Reasonable response time if called-in after normal hours.

SUPERVISORY: 1

Is considered an individual contributor and is responsible for own work assignments. May provide training or assistance to others.

ADMINISTRATIVE: 1

Administrative responsibilities are uncomplicated and routine. Position involves some functional responsibility, generally limited to providing occasional functional advice and guidance to a limited group. No authority exercised over operation decisions. No budget responsibility.

PUBLIC/CUSTOMER RELATIONS: 1

Minimal contact with the public/customers or with others outside of their assigned work group. Interactions are generally limited to routine departmental issues and the focus is mainly on tasks (vs. customer service).

GOVERNMENT RELATIONS: 1

Minimal involvement with other non-county governmental agencies/ officials. Applies understanding of governmental rules, regulations and guidelines in performance of job duties.

SAFETY OF OTHERS: 3

Responsible for the safety of others on the job. Provides oversight of work groups and/or public served where there is a moderate exposure to physical hazards or threats. Requires routine training for common workplace or public safety concerns.

COMPLEXITY OF DUTIES & IMPACT OF DECISIONS: 3

Duties are of a somewhat diversified nature involving a variety of applications where the employee is responsible for choice of action within prescribed limits or precedents. Works toward assigned objectives. Acts independently and uses good judgment to plan work, set priorities, assemble information, analyze facts or conditions regarding individual problems and situations, and to determine what action to take within limits of standard organization practice. Seeks advice on nonstandard situations. Moderate responsibility for decisions which usually affect daily operations of a single process. Work is reviewed for application of sound judgment.

ENVIRONMENTAL: 4

Regular exposure to disagreeable and environmental conditions. Spend the majority of working time outside in all types of weather conditions. Exposed to one or more particularly disagreeable elements such as continuous high noise level, considerable dust, heat and humidity. Personal protective equipment regularly used. Regular travel.

PHYSICAL DEMANDS/HAZARDS: 4

Regular and continuous physical demands and continuous mental and visual attention to work environment. Requires heavy lifting, bending, twisting, turning, and use of power equipment and heavy equipment. Exposure to workplace hazards.

