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   Human Services Department
          
Oneida County is accepting applications to fill an OWI Assessor position with the Oneida County Human Services Department.  Oneida County Human Services is a Trauma Informed Agency that empowers, educates and supports agency staff to provide services in a caring, compassionate and safe environment.  

JOB DUTIES:  The OWI Assessor coordinates services to individuals who have received an OWI and are required through the court to have an assessment.  This position will assess the needs of each individual and coordinate services, develop Driver Safety Plans, and work with resources and service providers to help empower individuals with the skills and resources they need to address their AODA concerns and to improve their overall functioning.   

EDUCATION AND QUALIFICATIONS:  Qualified candidates should have a minimum of an Associate Degree in AODA Counseling or a related Human Services field and at least one year of work experience in conducting OWI Assessments or in another Human Services field.  Candidates must possess Wisconsin Department of Safety and Professional Services (DSPS) Substance Abuse Counselor-In-Training (SAC-IT) credential or eligibility for a waiver through the Wisconsin Department of Health Services (DHS).  Candidates must possess a valid Driver License and access to a dependable personal vehicle for work related travel.  Must pass a caregiver background check.

WAGES AND BENEFITS: Starting 2026 hourly wage for this position is $25.79 to $27.27 based on previous experience plus excellent benefit package including affordable health, dental and vision insurances, enrollment in the Wisconsin Retirement System, and a PTO (Paid Time Off) package with ability to carry unused PTO into future years.  

WORK HOURS AND SCHEDULE:  This position is a full time position working 40 hours per week, typically Monday – Friday, 8:00 AM to 4:30 PM. 

HOW TO APPLY:  Complete job description and required Oneida County application can be obtained at www.oneidacountywi.gov.  Completed application, resume and college transcripts can be mailed to Oneida County LRES, P.O. Box 400, Rhinelander, WI 54501 or emailed to KLPayne@oneidacountywi.gov.  

Deadline to apply is Monday, November 2, 2026 at 8:30 AM.
                                                   
Oneida County is an Equal Opportunity Employer
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Oneida County
Job Description
 
Job Title: 	OWI Assessor
Class Title: 	OWI Assessor
Department: 	Human Services
Reports To: 	Outpatient Clinic Manager
FLSA Status: 	Nonexempt
Wage Schedule:	Non-Exempt, Grade H
Job Code:	4498
Reviewed By: 	Sara Tienhaara, Outpatient Clinic Manager
Reviewed Date: 	October 2026
Approved By: 	Jenni Lueneburg, Human Resources Director
Approved Date: 	October 2026

SUMMARY    The OWI Assessor coordinates services to individuals who have received an OWI and are required through the court to have an assessment.  The focus of this position is to assess the needs of each individual and coordinate services, develop a Driver Safety Plan, and to work with all involved to help empower individuals with the skills and resources they need to address their AODA concerns and to improve their overall functioning.  

ESSENTIAL DUTIES AND RESPONSIBILITIES 

· Completes the Wisconsin Assessment for the Impaired Driver (WAID) and develops Driver Safety Plan (DSP) Report and Driver Safety Plan Order for clients andensure that the Driver Safety Plan forms are sent to the Department of Motor Vehicles through the WASP website during the assessment process. 
· Facilitates consultation among appropriate individuals and agencies regarding the care of the client and   makes referrals to educational classes and outpatient and/or inpatient treatment.  
· Conducts Biomarker testing and urinalysis to ensure that clients are refraining from using substances while under their DSP as appropriate.. 
· Coordinates with judges, probation and parole, defense attorneys, community partners, and AODA counselors as the OWI Assessor and member of OWI Treatment Court..  
· Understand the OWI Court Handbook and ensure client reads and signs. Participates in community committees as assigned. Completes all associated paperwork in an accurate, effective, and timely manner.  
· Track client demographics, sessions, compliance/noncompliance, and client participation utilizing Electronic Health Record and other software as needed. 
· Ensure Release of Information to referral agencies, including the Department of Probation and Parole are signed by client.  Prepare additional correspondence such as: compliance, non-compliance reports, 5-day letters, and amending and/or extending Driver Safety Plan documents. Perform additional job duties as necessary within the scope of job responsibilities in accordance with DHS 62 and DHS 75.
· Any other duty as assigned.
QUALIFICATIONS To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
· Knowledge of DHS Chapter 75, 62 and 51.  
· Knowledge of DHS Chapter 75, 62 and 51.  
· Knowledge of AODA issues and services.
· Ability to maintain records and reports accurately and in a timely manner.
· Ability to utilize Microsoft Office applications.  
· Knowledge of community resources.  
· Ability to initiate and complete projects in a timely and accurate manner.
· Ability to evaluate situations and make good, independent decisions.
· Ability to plan, organize, and schedule priorities effectively.
· Ability to understand implement all related regulations, policies and procedures required.
· Ability to work well under pressure and within time constraints.

EDUCATION 
Minimum Required: Associate Degree in AODA Counseling or a related Human Services field.
Preferred: Bachelor’s degree in AODA Counseling or a related Human Services field.

EXPERIENCE
Minimum Required: One year of experience conducting OWI Assessments or working in a related Human Services field.

Preferred: Two years of experience working with individuals diagnosed with a substance use disorder in a DHS 62 setting. 

PROFESSIONAL CERTIFICATIONS AND LICENSING
Minimum Required: 
Wisconsin Department of Safety and Professional Services (DSPS) Substance Abuse Counselor-In-Training (SAC-IT) credential or eligibility for a waiver through the Wisconsin Department of Health Services (DHS).
Must obtain OWI Assessor Certification within two months of hire.
Preferred: Wisconsin DSPS Substance Abuse Counselor (SAC) or Clinical Substance Abuse Counselor (CSAC) credential.
DRIVING REQUIREMENTS
Must maintain a valid Wisconsin driver’s license throughout employment. 
Must have access to a dependable personal vehicle for work related travel. 
Must maintain personal automobile insurance with minimum liability coverage of $100,000/$300,000.

BACKGROUND CHECK AND PRE-EMPLOYMENT REQUIREMENTS
Must meet applicable caregiver background check requirements under Wisconsin Administrative Code DHS 12.
Must successfully pass a pre-employment drug screening.      
LANGUAGE SKILLS    
Excellent verbal and written communication skills.

MATHEMATICAL SKILLS    
Good mathematical skills.

REASONING ABILITY    
Ability to effectively communicate orally and in writing.
Ability to establish and maintain effective working relationships with clients, supervisor(s), peers, service providers, and community partners in a way that supports the mission of the agency and the clients it serves.
Ability to comprehend and apply all applicable program standards set forth by Federal, State and agency requirements.
Computer literacy that allows for accurate and effective interaction and completion of reporting requirements.
Ability to abide by all policies and procedures Oneida County Human Services including all documentation requirements and deadlines.
Ability to maintain the confidential nature of all consumer and business information per Federal and State regulations and agency policies and procedures.


PHYSICAL DEMANDS The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

WORK ENVIRONMENT The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
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