TOWN OF GOSHEN

INDIVIDUAL SERVICES CONTRACT

TYPE OF SERVICE:


Land Use and Zoning Enforcement Officer

REPORTS TO:



Planning and Zoning Commission, Zoning 







Board of Appeals, Inland Wetlands








Commission and First Selectman
PRIMARY RESPONSIBILITIES:

Administers and coordinates land-use policy and zoning enforcement for the Town under the direction of the Planning & Zoning Commission, Wetlands Commission and Zoning Board of Appeals. 

Reviews, coordinates and processes applications for land-use and enforces the municipal zoning regulations. 
Provides information and advice to citizens, engineers, developers, and other interested parties on matters relating to zoning regulations and the general planning and development requirements of the community. 

Coordinates all proposals for land-use development and building with the Town’s commissions, agencies and department.

Coordinates applications and the clerks for all land-use commissions, including Planning and Zoning, Wetlands and Zoning Board of Appeals.  Prepares agendas, maintains files, posts notices and decisions.

Reviews all site plans, subdivision plans and plans of proposed building construction and alterations to assure conformance with the Planning and Zoning and Wetlands requirements; conducts field inspections of new construction to determine compliance.

Approves zoning permits not requiring action by the Planning and Zoning Commission.  Investigates complaints of regulation violations; keeps necessary records and prepares written reports to the Planning and Zoning Commission and others as required.
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Attends Planning and Zoning Commission meetings and Wetlands and Zoning Board of Appeals meetings as required.  Prepares and gives testimony when necessary.

Performs other related duties as required.

QUALIFICATIONS / KNOWLEDGE / SKILLS:

Knowledge of principles and practices of Planning and Zoning and Wetland regulations as applied to municipalities and legal procedures as related to the enforcement of regulatory codes.  Ability to understand subdivision maps, site plans, building plans; some knowledge of erosion control, drainage, building construction and site planning. 

Ability to readily acquire a working knowledge of applicable Zoning and Wetland regulations and related departmental policies and procedures and to prepare a variety of records and reports.

Ability to make inspections, to follow oral and written assignments and to ascertain facts through investigation. 

Ability to develop and maintain effective working relationship with supervised employees and the general public and elected officials.

Applies independent judgment and initiative in interpreting and enforcing land-use regulations and laws.

SPECIAL PROVISIONS:

The Land-Use and Zoning Enforcement Officer will be accountable to the Board of Selectmen.

The Land-Use and Zoning Enforcement Officer is directly accountable to the Planning and Zoning Commission for enforcement of all regulations and the processing of all applications and permits pertaining to the Commission.

The Land-Use and Zoning Enforcement Officer will assist in the administration of the Flood Plain Ordinance.

The Town of Goshen will provide General Liability and Worker’s Compensation coverages while the individual is acting within the scope of the duties as described on behalf of the Town of Goshen
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TERMS OF THE CONTRACT:

The Zoning Enforcement Officer will work approximately 500 hours per year at an agreed-upon rate of $30.00 hourly for the period from April 23, 2024 to June 30, 2026.
Mileage will be reimbursed at the existing Town reimbursement rate. Payment will be made upon submission of a completed Town of Goshen Mileage Voucher including the detailed log. A blank voucher is attached.
The Land Use and Zoning Enforcement Officer must abide by The Connecticut Association of Zoning Enforcement Officials Code of Ethics (copy attached.)
If additional time is needed beyond the budgeted line item, such time must have prior approval of the First Selectmen.








Dated







________________________________








First Selectman








________________________________








Land-Use and Zoning Enforcement Officer

Prepared:
October 15, 2004

Approved:
Board of Selectmen - October 19, 2004

Revised:

July 1, 2008
Approved:
June 3, 2008
The Connecticut Association of Zoning Enforcement Officials Code of Ethics

The purpose of CAZEO is to provide a forum for the exchange of pertinent information concerning zoning and enforcement, to facilitate the solving of municipal zoning problems and to promote and maintain acceptable performance standards by its members. To further the professional conduct of its members, certain ethical practices shall govern the conduct of every member who shall:
1. Strive to maintain at all times a courteous attitude in all relationships with public officials, taxpayers, fellow employees, CAZEO members, and the general public.
2. Strive to provide full, clear and accurate information to all interested parties.

3. Respect the rights of others and not discriminate against any person.

4. Continue to improve one’s professional ability to understand and interpret laws and regulations in a manner which promotes the respect and confidence of the public.

5. Perform zoning enforcement duties in a manner consistent with statutory requirements or local ordinances without taking an advocacy position for any special interest and without regard to political favoritism.

6. Accept and enforce the legal decisions of any board or commission which has jurisdiction over one’s decisions and/or interpretations.

7. Not commit a deliberately wrongful act.

8. Avoid participating in any hearings, decisions or other matters which may be construed to be a conflict of interest.

9. Not solicit or accept any special advantage that is not in the public interest or which may appear to influence a particular decision.
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