SARATOGA/CAPITAL DISTRICT REGION

VACANCY NOTICE

TITLE:  




Park and Rec Aide 4 (Historic Site Interpreter) 
PAY RATE:  



$19.04 / Hour 
LOCATION:



Crailo State Historic Site (Rensselaer, NY)
JURISDICTIONAL CLASS:

Non-Competitive

TYPE OF APPOINTMENT:

Temporary/Seasonal: May 14 – October 31
WORK SCHEDULE:
24-30 hours per week, Wednesday – Sunday, 10:30 a.m. to 5:00 p.m. Schedule (days and/or hours) may be subject to change due to holidays, special programs or staffing needs. Please note: Weekends as well as occasional holidays / evenings required. 
DUTIES AND RESPONSIBILITIES INCLUDE: 
Under the direction of the Historic Site Manager and the Historic Site Assistant, the Historic Site Interpreter welcomes visitors to the historic site museum, provides guided tours of Crailo exhibits and grounds to school, adult, family, and other groups, provides off-site outreach programs in the Capital District and assists staff in coordinating and implementing special programs and events. In addition, the Historic Site Interpreter will conduct research, undertake special projects, and assist with the general operations and care of the historic site. 

Incumbents are expected to climb stairs as part of their regular duties, stand for long periods of time, and be available for site (and sister-site) programming. When needed, the Historic Site Interpreter will contribute to the site’s social media, Friends newsletter, and complete written reports. Incumbent will also process admission and gift shop transactions and will be assigned historic house upkeep tasks. 

MINIMUM QUALIFICATIONS: 
This is an entry level position. Qualified candidate must demonstrate excellent public presentation skills, an interest in local & regional history, good verbal and writing skills, and the ability to climb stairs and stand for extended periods of time. Exceptional customer service, professional and cooperative manner, and compliance with safety protocols are a must. Incumbents should be affable, able to work well with the general public and serve as a team- player with co-workers. Knowledge and interest in conducting historical research, managing multiple tasks and flexibility in scheduling and work assignments is a plus. Bachelor’s Degree or completed coursework in history, museum studies, and/or art history is preferred. A valid NYS driver’s license is very helpful. The successful applicant will be required to submit the Parks Application part 1 and references prior to employment. 
BENEFITS:

There are various benefits that an employee is entitled to based on their negotiating unit and time in service:

· Vacation, Holiday, Sick, And Personal Leave

· Health Care Coverage

· Retirement Plan

· Payroll Deduction Savings Plans

· Tuition Assistance Programs

· Life Insurance and Disability Insurance

· Employee Assistance Program (EAP)

· Employee Wellness Program (EWP)

To learn more about our benefits, visit: https://parks.ny.gov/employment/benefits.aspx
TO APPLY:

If you feel you meet the minimum qualifications and the agency’s operating needs, and are interested in being considered for this vacancy, you can obtain an Employment Application from your local park office, your region’s administrative headquarters or you can download an application from the NYS Office of Parks, Recreation and Historic Preservation by visiting the website: https://parks.ny.gov/documents/employment/FillableUpdatedParksEmployeeApplicationS1000Part1Saratoga.pdf
It is the responsibility of each applicant to accurately describe his or her experience and demonstrate that he/she meets the minimum qualifications.   If you are interested in being considered for this vacancy, please submit your application or resume to Michelle Mavigliano, Historic Site Manager: Michelle.Mavigliano@parks.ny.gov or 9 ½ Riverside Ave, Rensselaer, NY 12144.  If you have any questions concerning the position, please contact Ms. Mavigliano at (518) 463 – 8738 (site phone). All qualified people are invited and encouraged to apply.
POSTING DATE: 4/6/2026 





APPLICATIONS ACCEPTED UNTIL: 4/30/2026
Pursuant to Executive Order 161, no State entity, as defined by the Executive Order, is permitted to ask or mandate in any form, that an applicant for employment provide their current compensation, or any prior compensation history, until such time as the applicant is extended a conditional offer of employment with compensation.   If such information has been requested from you before such time, please contact the Office of Employee Relations at (518) 474-6988 or via email at info@oer.ny.gov.
An Equal Opportunity/Affirmative Action Agency

