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Position Description

Teacher Librarian

[bookmark: _Hlk58395703]A True Education

Wesley College Melbourne, a school of the Uniting Church, established in 1866, is one of Australia’s leading and most respected co-educational independent schools.  With an enrolment of 3,400 students from ECLC to Year 12, it comprises three metropolitan campuses in Melbourne, at St Kilda Road, Glen Waverley and Elsternwick, outdoor education sites at Chum Creek, Mallana and Lochend, and Year 9 residential campus at Clunes.

Nature of the Role

The Teacher Librarian’s key focus is to deliver programs and support to students and teachers. This work may be in the library, in the classroom working together with classroom teachers, or online. The Teacher Librarian’s goal is to add value to the curriculum by: 

· Planning, delivering, documenting and assessing a sequential program in research processes, library skills, and literature appreciation 
· Working with teachers on the design and resourcing of inquiry in the curriculum
· Developing programs and approaches to literacy, in particular reading for understanding and reading for pleasure 
· Assessing the impact and efficacy of the provision and the support and linking this back to resource building and delivery of resources for the curriculum 

Teacher Librarians will be active participants in the life and educational programs of the campus, bringing their specific expertise to enrich the campus curriculum and campus community. 

ECLC
· Learning in Wesley's Early Learning Centres is inspired by the Reggio Emilia philosophy and delivered through the International Baccalaureate Primary Years Program (IB PYP) and the Victorian Early Years Learning and Development Framework. Teacher Librarians work with ECLC teams to support students in developing an appreciation for literature and support them in exploring their interests. 

Prep-6  PYP
· From Prep-Year 6, Teacher Librarians support and work with PYP teams, partnering teachers in the Units of Inquiry either through resourcing of the content, building of inquiry skills together with teachers, and accompanying the inquiry process where feasible. Teacher Librarians participate in reflection, and evaluation of the Units of Inquiry. Teacher Librarians also deliver reading for pleasure, literature appreciation and library skills classes and work collaboratively on literature units that link with or support PYP curriculum.

7-9 	Middle Years 
· In Middle School Teacher Librarians work with teachers to build on the skills and cognitive processes in more advanced inquiry across disciplines, often working with digital resources and online collaboration tools, hardcopy and e-texts. Reading programs and approaches to support reading for pleasure and literature appreciation remain a key focus for Teacher Librarians in Middle School. 

10-12 	Senior Years 
· In Senior School, Teacher Librarians work together with teachers in the areas of curriculum that continue the skills and cognitive development of students as researchers as well as curating a vibrant Senior fiction and non-fiction collection to encourage reading for pleasure. Teacher Librarians deliver tutorials to groups of students for the referencing software, key databases, and other digital resources as well as creating short online tutorials for students to use independently, and which market the library’s resources in targeted ways. The work in Senior School involves research and referencing support for IB Diploma specific areas such as the Theory of Knowledge and the Extended Essay, VCE and Year 10 curriculum.  


Working Relationships
The Teacher Librarians work together with Librarians in campus teams, as well as with colleagues on the other campuses, supported and guided by the Campus Library Coordinator. Their team becomes a professional learning team, as they work together to design and document programs and professional practices. The Library team is supported by and maintains a strong liaison with the Systems Team to ensure that appropriate resources are delivered to meet the campus needs. 

Teacher Librarians will be effective partners with teachers and Heads of Learning. They will form constructive relationships with Curriculum and Pastoral Leaders on Campuses. 

Resource Budgets
Teacher Librarians will identify and select resources for purchase and will be active participants in budget planning, and tracking with the Campus Library Coordinator, College Head of Library, and Systems Team. 

Main Responsibilities and Accountabilities

· Planning, delivering and documenting the Library curriculum for literature and research 
· Partnering teachers by providing library classes that develop an appreciation for literature and supporting the embedding of information literacy skills in the curriculum
· Provide specialist literature and research advice and delivery of quality material support for curriculum 
· Delivering training sessions to staff and students in all library services and products such as RefWorks.
· Modelling ways in which online library resources can enhance learning and be taken up in the curriculum.
· Partnerships in curriculum as developed with Curriculum Leaders on Campus
· Resource building in fiction, non-fiction, and online digital resources
· Evaluation and provision of appropriate information and resources for teachers and curriculum leaders
· Organise events, speakers and displays 
· Advise the Digital Services Librarian on content for the Learning Management Systems, Library Management System and LibGuides
· Help curate a range of online materials using a variety of platforms and tools
· General duties as required including rostered desk shifts, stocktake, weeding, library administration, staff and student enquiry support
· Participate in the culture and life of the campus to optimise the Library’s work as an integrated member of the community 
· Any other duties as reasonably required 

Child Safety

Wesley College is committed to being a child safe environment, and we actively promote the safety and wellbeing of all students.  All College staff are committed to protecting students from abuse or harm in the school environment in accordance with their legal obligations, including child safe standards. The Wesley College Child Safety Program, including the Child Safe Policy and the Child Safe Code of Conduct is available via the Staff Intranet.  The following responsibilities are expected of all roles within the College;

All staff are expected to;
· Complete mandatory annual Child Safety training in accordance with directions from the College.
· Be familiar with the content of the College’s Child Safety Program, including the Child Safe Policy and Child Safe Code of Conduct and with their legal obligations with respect to the reporting of child abuse.
· Be responsible for understanding and applying the College’s child safety policies and procedures, including identifying and addressing risks, identifying child abuse indicators, management of disclosures, and internal and external reporting obligations. 
· Be aware of key risk indicators of child abuse, to be observant, and to raise any concerns they may have relating to child abuse with one of the College’s Child Safety Officers and/or with external agencies where required.
· Take all practicable measures to protect students where a risk to their safety has been identified, where students are under their care.
· Comply with the Child Safe Policy, and act in accordance with the Child Safe Code of Conduct.

Health and Safety

· Actively participate in and support a health and safety culture based on an ethos of prevention, consultation, collaboration, co-operation and mutual respect.
· Follow established health and safety policies, procedures, safe work practises, and instructions.
· Report any hazardous condition, incident, injury, near miss and potential risk as soon as practicable.


Position Requirements

· A current Victorian Institute of Teaching registration (which incorporates Working With Children Check and National Police Checks) is an essential requirement for this role
· ALIA recognised Master of Education in Teacher Librarianship or Graduate Diploma in Librarianship 
· Knowledge of and understanding of curriculum, literacy and learning processes
· Excellent knowledge of Children’s and Young Adult literature
· Working knowledge of cataloguing and Library Management System administration
· Ability to share, collaborate, problem solve in working with others
· Highly developed IT skills
· Demonstrated commitment to keep abreast of emerging technologies including AI, which have the potential to impact on library and educational programs in positive ways 
· Up to date professional knowledge of information use by young people
· High level communication skills, ability to listen, interpret, check and negotiate
· Appropriate knowledge of online resourcing options for curriculum units.
· Enjoyment and satisfaction in working with young people and children on a day-to-day basis 
· A positive history of working with children, and experience in child-related work
· A strong belief in child safety and protection, and a willingness to be actively engaged in the College’s child safe culture 
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