
 

  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

WHAT THE KENT COMMUNITY OFFERS 
Whether kayaking the Cuyahoga River, strolling downtown, climbing the corporate ladder or biking to 
classes at the second largest public university in Ohio, one thing is clear — there’s no place like Kent.  
 
Kent is an American original, with history and personal stories at every street corner, thanks to the eclectic 
mix of people that have called Kent home. From an Ohio Governor and internationally acclaimed 
composer, to NFL Super Bowl MVP Julian Edelman, and comedians Drew Carey and Arsenio Hall, Kent has 
always been a place full of great characters.   
 
 

City of Kent, Ohio 

OVERVIEW 
The original “Tree City”, Kent is a college town and more – a 
community of families, businesses and industries located on 
the banks of the Cuyahoga River. As the home of Kent State 
University, Kent residents enjoy the highest educational values 
and all of the benefits of living in a university city. 

Kent is one of only 21 Affiliate Main Street Communities in 
Ohio, which makes available significant local and state 
resources for restoration and redevelopment projects in Kent. 
Main Street Kent co-sponsors a series of community events 
downtown in partnership with Kent’s arts, cultural, business 
and sports groups that attract thousands of students and 
families into downtown all year long. 

 

PEOPLE 
Kent is what happens when you mix 26,000 
students with bohemian baby boomers, Gen 
X’ers, empty nesters, retirees, young families, old 
families, blue collar, white collar, and tie-dyed no 
collars all in one place. You never know what to 
expect, which is why people choose Kent. This 
isn’t a city with a script, it’s a city full of people 
who write their own script and improvise daily. 
Together these scripts become Kent’s story. 
 PRIDE 
The Kent community is proud of the fact that in the last several years there has been more public and private 
investment in the Kent economy than we’ve seen in decades, but we’re just as proud to point out that at 
the same time we’ve developed more neighborhood initiatives, enacted more proactive legislation and 
expanded more neighborhood services than we’ve done at any other time in the last 25 years. With its tree-
lined streets, sidewalks, neighborhood schools and parks, Kent feels like home no matter where you’re from. 

Kent has raised the bar on environmental stewardship, surpassed our sustainability goals, and adopted green 
building as standard practice.  The Kent Dam project received national and international acclaim for being 
at the forefront of river restoration, and our aggressive trail building has made the rejuvenated river a staple 
of outdoor recreation opportunities in Kent. 

 

THE CITY OF KENT IS SEEKING CANDIDATES FOR THE POSITION OF UTILITIES MANAGER 
 



The City of Kent, Ohio seeks a candidate with advanced 
interpersonal leadership & communication skills to serve 
as the Utilities Manager. This full time position is 
responsible for the overall operation of the City’s utility 
infrastructure. Qualified applicants must be 
knowledgeable in the construction and management 
of water distribution systems, sanitary sewer collection, 
and storm sewer collection systems. Experience with 
municipal utilities in a supervisory role is preferred. 
 
Must possess Ohio EPA Class II Water Distribution, Class II 
Sanitary Sewer Collection System license, and OTCO 
Backflow Certification at minimum. Possession of a valid 
Ohio Class “A” Commercial Driver’s License.  Must have 
and maintain a good driving record. 
 
Pay range for the position is $90,956-$114,112. Go to 
www.kentohio.org for complete job description 
including qualifications. Send cover letter, resume, and 
copies of qualifying certifications to HR Director, 319 S. 
Water St., Kent, Ohio 44240, or email to 
suzanne.stemnock@kentohio.gov. Open until filled.  
EOE. 
 

POSITION INFORMATION 

 
 
 
 
 
 
 
 
 
 

City of Kent, Ohio 

CHECK US OUT  
www.kentohio.gov 
YouTube: City of Kent, Ohio 
Also, follow us on Twitter, Pinterest, and Facebook! 

Population:  28,000 permanent residents & 
26,000 seasonal students 
 
Town Area in Square Miles:  9.28 square 
miles 
 
Recreation:  19 parks, 270 acres, and 13 
miles of trails 
 
Location: 8 miles from Akron & 31 miles from 
Cleveland 
 
Employment: 5.7% unemployment rate 
 
Education: 93.6% High School graduate or 
higher, 42.3% Bachelor’s degree or higher 
 
K-12 Public School Student Enrollment: 3,286 
 
Properties: 1,776 companies & 10,386 
households 
 
Total operating budget: $46.5 Million 
 
 
 
 
 

 
 
 

http://www.kentohio.org/
mailto:suzanne.stemnock@kentohio.gov
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   CITY OF KENT 
                            JOB DESCRIPTION 
 
UTILITIES MANAGER 
Department: Service, Central Maintenance Reports to: Service Director  
Exempt, Unclassified                Updated: September 2019 
 
RESPONSIBILITIES 
Under the general direction of the Director of Public Service, the Utilities Manager is 
responsible for the overall operation of the City’s utility infrastructure under the care of 
the Central Maintenance Division, encompassing water distribution, sanitary sewer 
collection, storm sewer collection systems and related vehicle/equipment 
maintenance used for City utilities construction, management, operation and 
maintenance. The Utilities Manager is the primary contact with Ohio EPA regarding 
issues with the City’s distribution and collection utilities.   
 
The Utilities Manager also coordinates with the Facilities Manager in oversight of the 
vehicle/equipment maintenance facility, is the backup of the Facilities Manager in their 
absence, and also may perform other duties assigned by the Service Director.  
 
TYPICAL TASKS (Illustrative only) 
The Utilities Manager supervises work crews engaged in construction, management, 
operation and maintenance duties of the Division's work programs relating to City 
utilities. Work programs consist of all seasonal major and minor jobs contributing to well 
maintained public utilities, advising employees regarding operations, related 
procedures, safety and use of equipment. 
 
The Utilities Manager plans, develops and implements new methods and procedures 
designed to improve operations, minimize costs, and effect greater utilization of labor 
and material resources used for providing sustainable public utilities under their charge. 
 
The Utilities Manager works closely with the Managers of the Water Reclamation Facility 
and Water Treatment Plant, their respective staffs, and with the City’s Engineering 
Division relating to public utilities.  The Utilities Manager administers all contracts entered 
into between the City and vendors relating to utilities maintenance as assigned by the 
Service Director. 
 
The Utilities Manager may initiate work orders.  Supervises and inspects work in progress 
to ensure quality work and to make certain that work order instructions are followed, 
verifying documentation of work completed.  Monitors proper use of safety equipment 
and personal protection equipment by employees, and proper traffic safety work zone 
set up.  The Utilities Manager may be required to perform other duties if an emergency 
situation(s) would arise. 
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The Utilities Manager evaluates Division employees on a regular basis, identifies training 
needs; develops internal on-the-job training and training procedures; arranges for 
external training programs as necessary for employee development and 
advancement.  Prepares correspondence and reports as required; researches laws 
and/or policies, and analyzes past data in order to provide input for long-range 
planning and development of new procedures.  
 
Performs technical work and prepares written reports and other administrative 
paperwork such as letters and memos transmitted to City staff and utility customers, the 
annual budget; initials all purchase orders; confers with the Service Director regularly to 
determine responsive utility service programs for the City; develops and implements 
administrative policy and procedures in conjunction with the Facilities Manager and 
Service Director. Attends meetings to represent the Service Director as needed. 
 
In coordination with the Facilities Manager, oversees and manages an efficient, high 
quality vehicle and equipment maintenance facility.  Provides for scheduling the flow 
of work within the vehicle and equipment maintenance garage, and oversees the daily 
work production of the staff at the vehicle and equipment maintenance facility. 
 
The Utilities Manager oversees the processes necessary to sustain a well-built and 
efficiently running water distribution system, service connections, including meter 
inspection, reading, repair and backflow prevention devices, sanitary and storm sewer 
systems. Must maintain status as Operator of Record (ORC) with the Ohio Environmental 
Protection Agency (EPA). 
 
NECESSARY KNOWLEDGE, SKILLS AND ABILITY  
Demonstrated thorough knowledge of the methods, materials, tools, and equipment 
used in the construction, management, operation and maintenance of storm sewer, 
sanitary sewer and water distribution systems; ability to supervise the work of 
subordinates and suggest the necessary training when applicable; administrative skills 
related to the operation of the Division including budget preparation and monitoring; 
independent judgment reflecting good logic, common sense and technical ability 
related to work tasks; ability to establish and maintain effective working relationships 
with the general public, City officials and assigned staff; ability to prepare reports and 
maintain records; ability to use maintenance equipment; computer skills sufficient to 
gather, analyze and communicate specific to the operations under their direction. 
 
Experience over several years resulting in the thorough understanding of the processes 
involved in the construction, management, operation and maintenance of municipal 
utilities; demonstrated experience in a supervisory capacity. 
 
SPECIAL REQUIREMENTS 
Possession of Ohio EPA Class II Water Distribution, Class II Sanitary Sewer Collection 
System license, and OTCO Backflow Certification at minimum.  
 
Possession of a valid Ohio Class “A” Commercial Driver’s License.  Must have and 
maintain a good driving record as outlined in the City’s Motor Vehicle Safety and 
Usage Policy. 
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PHYSICAL DEMANDS AND WORK ENVIRONMENT 
This work requires the exertion of 50 pounds of force occasionally, up to 20 pounds 
frequently, and up to 10 pounds force constantly to move objects; work requires 
climbing, balancing, stooping, crouching, reaching, standing, walking, pushing, pulling, 
lifting, grasping, and repetitive motions; vocal communication is required for expressing 
or exchanging ideas by means of spoken word; hearing is required to perceive 
information at normal spoken word levels; visual acuity is required for preparing and 
analyzing written or computer data, visual inspection involving small defects and/or 
small parts, use of measuring devices, assembly or fabrication of parts at or within arms 
length, operation of machines, operation of motor vehicles or equipment, determining 
the accuracy and thoroughness of work, and observing general surroundings and 
activities; the work is subject to inside and outside environmental conditions in all types 
of weather, noise, hazards, atmospheric conditions and chemicals. 
 
ESSENTIAL FUNCTIONS 

 
1. Initiates, develops and maintains preventive maintenance for equipment and 

related tools; and inventory control program for supplies, materials and 
equipment. 

 
2. Prepares and monitors the Division’s budgets, purchasing supplies and 

equipment; processes invoices for payment. Assists in developing short and long 
term plans for public works programs as it relates to the budget and capital 
projects. 
 

3. Assists Service Director in reviewing, developing, and implementing policies, 
procedures and standards. 
 

4. Assesses staff training needs; coordinates and/or provides staff training and 
development. 

 
5. Performs duties of Facilities Manager as assigned during their absence and is 

available 24-hour a day for call during emergencies. 
 

6. Operates hand and power tools and other mechanical equipment as needed in 
varying weather conditions and is required to use industrial chemicals typically 
found within the Central Maintenance Division. 

 
7. Use of measuring devices, assembly or fabrication of parts at or within arms 

length, operation of machines, operation of motor vehicles or equipment, 
determining the accuracy and thoroughness of work, and observing general 
surroundings and activities.  

 
8. Subject to inside and outside environmental conditions and weather, noise, 

hazards, atmospheric conditions and chemicals found in the Central 
Maintenance Division. 
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9. Responds to requests for information about City services and take appropriate 
actions to resolve issues. 
 

10. Monitors and ensures compliance of divisional operations with relevant local, 
state, and federal regulations. Including maintaining status as Operator of 
Record (ORC) with the Ohio Environmental Protection Agency (EPA). 

 
The duties listed above are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to the position. 
 
The job description does not constitute an employment contract and is subject to change as 
the needs of the employer and requirements of the job change. 
 
The City of Kent provides equal employment opportunities and does not unlawfully 
discriminate on the basis of age, race, color, religion, sex, national origin, ancestry, military 
status, familial status, disability, gender identity, or sexual orientation in all employment 
practices in accordance with applicable federal, state and local laws. 
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