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	Job Title
	Maintenance Staff (The Bridge)

	Reports to
	Operations Director, Kidcelerate



Job purpose

Located in Northview Heights, United Methodist Church Union seeks qualified candidates to apply for a maintenance position to care for the Northview Heights Early Childhood Center and The Learning Hub. The Maintenance Staff member works as a part of the Operations Team and is responsible for the ongoing mechanical and safety operations of the property referred to as The Bridge. This includes managing or assisting with the coordination of janitorial, plumbing, electrical, and grounds keeping work to be done on the property.

Duties and responsibilities

Janitorial
· Empty trash receptacles
· Clean common areas
· Sweeping
· Mopping
· Wiping down surfaces
· Use approved cleaning supplies and protocols
· Organize and maintain supplies

Grounds maintenance
· Pick up trash and debris around the property
· Meet contractors (landscapers, pest control technicians, and the like) during scheduled appointments; increasingly when preschool has extended breaks for larger projects
· Change playground equipment or report playground equipment needs
· Inspect property for damages or areas requiring special attention
· Remove snow from sidewalks and spread salt
· Manage garden space during summer (weeding, equipment monitoring, etc.)

Mechanical
· Elevate licensed plumbing, electrical, carpentry, and HVAC needs to supervisor
· Secure building upon exit, making sure all doors and windows are closed and locked.

General
· Act as a representative of United Methodist Church Union 
· Dress and speak in a manner that is in line with the values of the Company
· Clothing and appearance should be clean and appropriate for the demands of the work environment
· Language should be clean and caring
· Report any activities that are illegal, and or detrimental to the people and places associated with United Methodist Church Union
· Other duties as assigned
· Be willing and prepared to attend training for on-going skills development

Qualifications

This position requires the following:

· Use of a personal phone line
· Reliable transportation to Northview Heights
· Current clearances
· Department of Human Services Child Abuse History Clearance
· Pennsylvania State Police Request for Criminal Records Check
· Federal Criminal History Record Information (CHRI)
· Mandated Reporter Training
· Clear communication skills
· Someone who 
· Takes initiative
· Can work independently
· Practices integrity on and off the job
· Takes pride in their work
Preferred qualifications are:
· 3+ years of experience in Maintenance or Building Trades
· Previous experience in a childcare setting
· The ability to perform basic handy repairs

Work Conditions

· This position involves indoor and outdoor work, at times requiring the person in this role to work in rain, snow, or heat. UMCU will supply the equipment necessary to perform the required duties. 
· Part-time work hours are flexible within the range of 8:00 am - 8:00 pm, Monday - Friday. We house and operate a pre-school program and an afterschool program. Most cleaning will occur when children are not present, but some clearing and maintenance tasks will occur while children’s programming is still in session. A part-time work schedule will be developed upon hiring based on your input and UMCU’s priority tasks.

Physical requirements

The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
· The employee must 
· regularly lift and/or move up to 25 lbs, 
· frequently lift and/or move up to 50 lbs. and 
· occasionally lift and/or move up to 100 lbs. with assistance.
· This position requires the ability to be on your feet for 2 - 3 hours at a time

Compensation

This is an hourly position, with a pay rate of $15 - $20/hour, dependent on experience and skillset
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